
Dear 

Congratulations! It is with great pleasure that we offer you this Internship opportunity 
with the State of Delaware. 

Please take a moment to review this Appointment Letter, as it includes important 
details regarding the specific Agency/Department, Contacts, Position Details, Schedule 
dates, etc. associated with the Internship Program assignment. 

• Internship Type:

•

•

• Program Start Date:
• Position Title:
• Schedule Details:

The Internship Program opportunity is contingent on the following: 
• Acceptance of this Appointment Letter
• Completing State Intern Program Agreement 



• Policy Review:

1. Respectful Workplace and Anti-Discrimination Policy
2. DTI Acceptable Use Policy
3. Domestic Violence Policy
4. Drug-Free Workplace Policy
5. Executive Order 30
6. Sexual Harassment Prevention Policy
7. Workplace Violence Policy

To confirm your acceptance of this offer, please respond to Erica.Pratz@Delaware.Gov. 
On behalf of the State of Delaware's Department of Human Resources, congratulations! 
This is an incredible achievement, and we look forward to working with you! 

Sincerely, 

Haslet Armory 
122 MLK Jr. Blvd. S. 

Dover, DE 19901 

Erica L. Pratz 
State HR Analyst IV 
Phone: 302-672-5161 
Fax: 302-739-2327 
Erica.Pratz@Delaware.gov 

“Find Your Future” with US! 
-Positively Delaware

statejobs.delaware.gov

https://dhr.delaware.gov/policies/documents/respectful-workplace-policy.pdf?ver=0624
https://webfiles.dti.delaware.gov/pdfs/pp/AcceptableUsePolicy.pdf
https://dhr.delaware.gov/policies/documents/domestic-violence.pdf?ver=0923
https://dhr.delaware.gov/policies/documents/drugfree-workplace.pdf
https://governor.delaware.gov/wp-content/uploads/sites/24/2019/02/Executive-Order-Number-30.pdf
https://dhr.delaware.gov/policies/sex-harassment.shtml
https://dhr.delaware.gov/policies/documents/workplace-violence.pdf
mailto:Erica.Pratz@Delaware.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdelawarestatejobs.com%2F&data=04%7C01%7Cerica.pratz%40delaware.gov%7Cf9b3f1e930b24a78a11408d9828d2347%7C8c09e56951c54deeabb28b99c32a4396%7C0%7C0%7C637684364952336454%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=laEkyJ2NgJxTW%2FupkPCRK0v4pQvvlJ%2FG2jWfSDlEAKY%3D&reserved=0
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