Delaware Department of

DHR Human Resources

Enter Date

Student Name:
Street Address:
City & Zip Code:
Email:

Phone:

Dear Enter Candidate's Name

On behalf of the Department of Human Resources, we are pleased to offer you this
Internship opportunity with the State of Delaware.

Please take a moment to review this Appointment Letter, as it includes important details
regarding the specific Agency/Department, Contacts, Position Details, Schedule dates,
etc. associated with the State Internship Program assignment.

e Employment Type: Intern/Casual/Seasonal Employee - Please note that as a
Casual/Seasonal employee, you are not eligible for benefits.

e Hourly Rate:

e Agency/Department Name:
Building Name:
Street Address:
City & Zip Code:
Phone:
e Supervisor Name:
Email:
Phone:

Program Start Date:
Position Title: Intern Title
Schedule Details:

Enter Schedule Details

The Internship Program opportunity is contingent on the following:
¢ Acceptance of this Appointment Letter
o Completing State Intern Program Agreement



e Policy Review:

. Respectful Workplace and Anti-Discrimination Policy
. DTI Acceptable Use Policy

. Domestic Violence Policy

. Drug-Free Workplace Policy

. Executive Order 30

. Sexual Harassment Prevention Policy

. Workplace Violence Policy

NOoOOPRWN-~

To confirm your acceptance of this offer, please respond to Erica.Pratz@Delaware.Gov. On
behalf of the State of Delaware's Department of Human Resources, congratulations! This is an
incredible achievement, and we look forward to working with you!

Sincerely,
Erica L, Pratz

DH R Phone: 302-672-5161

Fax: 302-739-2327
Erica.Pratz@Delaware.gov

Delaware Depdartment of
Human Resources

»Pogiti\/e% Delaware
statejobs.delaware.gov



https://dhr.delaware.gov/policies/documents/respectful-workplace-policy.pdf?ver=0624
https://webfiles.dti.delaware.gov/pdfs/pp/AcceptableUsePolicy.pdf
https://dhr.delaware.gov/policies/documents/domestic-violence.pdf?ver=0923
https://dhr.delaware.gov/policies/documents/drugfree-workplace.pdf
https://governor.delaware.gov/wp-content/uploads/sites/24/2019/02/Executive-Order-Number-30.pdf
https://dhr.delaware.gov/policies/sex-harassment.shtml
https://dhr.delaware.gov/policies/documents/workplace-violence.pdf
https://dhr.delaware.gov/policies/documents/respectful-workplace-policy.pdf?ver=0725

	Date: Enter Date
	Student Information: Student Name:
Street Address:
City & Zip Code:
Email:
Phone:
	Agency/Department Info: Agency/Department Name:
Building Name:
Street Address:
City & Zip Code:
Phone:
	Agency Contact Info: Supervisor Name:
Email:
Phone:
	Program Date: 
	Position Title: Intern Title
	Schedule Details: Enter Schedule Details
	Candidate Name: Enter Candidate's Name
	Rate: 


