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On the sign in page of my.delaware.gov, click “Need help signing in?” (below the blue Sign In button). Choose either “Forgot password?” or “Unlock

my.delaware.gov to confirm elections. account” and ollow the promprs.
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1. Se|eCt Beneﬁts. B Borcits Enmobmort Click "CREATE NEW FORM" button to generate a new form.

Empl ID: 123456 Effective Date: 05/14/20XX Empl Status: Active
2. Select Spousal Coordination of Benef, then 8] Beneits Notices Consent Kame: State Employee

verify Personal Contact Information. ] myBenefitshlentor Spouse Name: Employze Spouse
3 The screen W||| appear providing Opl‘lon tO View 7] Spousal Coordination of Benef Sreete New Fom:
Form HiStory ] 1095-C Consent
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4. Select View Form History, to view a list of all D
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your completed Spousal Coordination of Benefits

forms by date.

Personalize | Find | View All | (2] | E First (4) 1-30f3 (k. Last
Click Here Empl ID  Effective Date Eg‘r'?i':ryee Name Spouse Name Authd Auth2 Auth3
1 Click Here 05/15/20XX Aetna State Employee Employee Spouse Y Y @
2 Click Here 11/10/2020 Aetna State Employee Employee Spouse Y Y
3 Click Here 09/11/2020 Aetna State Employee Employee Spouse Y Y Y
Return

A form will ONLY be submitted to the carrier if all three (3) authorizations are marked with "Y".

You may select each form to review. If information is incorrect or missing, you will need to complete a new form
by returning to the CREATE NEW FORM.

NOTE: “N” or N/A” will display on the form summary for questions that did not require a response.

The intention of this policy is to ensure fiscal responsibility for the State of Delaware Group Health Insurance Program where other employers are offering health care benefits to their employees and
retirees. Employees may access for the full Spousal Coordination of Benefits Policy and accompanying Chart.
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